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“Writing the Presentation”

(Lesson 3)

Mr. Bouwman’s Fourth Grade Class

Michigan Standards:
Fourth Grade Science Standards:

Solar System, Galaxy, and Universe (ES) V.4 (Click to view)

1. All students will compare and contrast our planet and sun to other planets and solar systems.

- Compare and contrast characteristics of the sun, moon, and earth.

2. All students will describe and explain how objects in the solar system move. 

- Describe the motion of the earth around the sun, and the moon around the earth.

Michigan Educational Technology Standards:

Grades 3 - 5 (Click to view)

1. Know proper keyboarding positions and touch-typing methods.

2. Proofread and edit using appropriate resources.

3. Use a variety of technology tools to promote creativity.

Learning Objective: The students will utilize Microsoft Word to create a finished copy of his/her “Out of This World” presentation. The students will use the save, print, and spelling and grammar check functions while practicing his/her typing skills.
The Lesson:

1. The teacher will model how to correctly utilize Microsoft Word. The teacher will model how to correctly use the print, save, and spelling and grammar check functions.  The teacher will encourage students to use the proper keyboarding positions and touch-typing method. The teacher will explain the procedure for gathering papers from the printer.

2.  The students will work individually, using the information collected in lesson 2 (“Surfing the Web for Out of This World Information”) to create a word document.  The teacher will circle around the room to assist as necessary. 

3. Once students are finished typing his/her report, he/she must use the spelling and grammar check and save functions before printing.  Students must receive permission from the teacher before printing. This will help cut down on the amount of wasted paper and ink.

4. Students will collect his/her information from the printer, and edit his/her report. If the report is free of errors, the student may begin either creating his/her informational pamphlet or poster.  If the report contains mistakes, the student must fix his/her report and reprint. 

* It is important for the teacher to model how to use Microsoft Word. Students must know how to use the save, print, and spelling and grammar check functions in order to be prepared for the lesson.  This lesson will be conducted in Mr. Bouwman’s classroom utilizing laptop computers.  This lesson’s designed to be taught solely by the teacher. Volunteers are not necessary. 

Benefits of Using Technology:

1. How will technology be used to enhance or improve the learning process?

· This activity allows students to use Microsoft Word to create a finished copy of his/her “Out of This World” presentation.  Students must know how to use various Microsoft Word functions and the proper touch-typing technique. 

2. What does the technology allow you to do (or possibly do more effectively) that you couldn’t otherwise do?
· This lesson provides students with the opportunity to create a finished product.  Students with bad hand writing skills have the opportunity to create and display a legible presentation.  The spelling and grammar check function also allows students to see the mistake(s) he/she has made, and the suggestions necessary to fix the problem. 

3. How does the technology change the instructional process for you as a teacher?  

· Using Microsoft Word cuts down on the amount of time a teacher has to spend editing students’ work.  Although the spelling and grammar check function is not 100 percent effective, it helps students fix a large amount of mistakes. 

Assessment:

1. How will you assess student learning in this lesson?

· The teacher will collect the students’ finished report. The teacher will assess the paper by checking to see if students included the information required for the project. Grades can be assigned based upon the teacher’s discretion. 

2. How will you know that your learning objective was met?

· Students are to create a report on his/her selected planet. The report must contain the information students gathered during lesson 2 (“Surfing the Web for Out of This World Information”).  The teacher has the opportunity to view if the students are using the proper typing technique.  The teacher will also be able to assess if the students correctly used the spelling and grammar check, save, and print functions. 

Wiki Space Contribution:  www.umdedtech.wikipsaces.com. 
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“Writing the Presentation”- Reflection
Lesson Description: 
During this lesson, students will create a word document using Microsoft Word.  The word document will display the information students have gathered during the project.  Students will be allowed to use his/her word document during their podcast recording and classroom presentation.  

Learning Objective:

The students will utilize Microsoft Word to create a finished copy of his/her “Out of This World” presentation. The students will use the save, print, and spelling and grammar check functions while practicing his/her typing skills.
I feel the objective of this lesson was met.  The students individually created typed-finished copy of his/her “Out of This World” presentation, thus meeting my objective.

Lesson Highlights: 

I was surprised at how many students knew how to accurately use Microsoft Word.  A large majority of students were able to type his/her presentation in a short amount of time.  Students also had prior knowledge of how to use the save, print, and spelling/grammar check functions.  The students were able to create finished copies of his/her presentation with very little assistance. I believe that the students were actively engaged and appeared excited to learn.  This was evident because students wanted learn about different fonts and sizes, how to add pictures, etc.  Every student finished the lesson with a finished word document that was correctly saved.  I also believe that the students were really engaged due to the fact that numerous students wanted locate more information to add to his/her report.  The students were disappointed to leave science at the end of the day! 

As an educator, I am very comfortable using the Microsoft Word. I use Microsoft Word to create instructional worksheets, and for typing papers for my Graduate Studies coursework. 

Benefits of Technology:
I believe that it is important to start teaching students how to create word documents in fourth grade.  Students must learn how to use various functions of Microsoft Word such as save, print, spelling/grammar check, etc. In my opinion, this lesson provided students with an excellent opportunity to practice typing skills, an important computer skill.   

The biggest benefit of using technology in this lesson was that students were provided with an opportunity to practice creating a finished word document while practicing how to use various computer functions (print, save, close, etc.) and typing skills at the same time.  Some students used different fonts and sizes, bullets, and auto-shapes.  I believe that creating word documents is an excellent way to display one’s work. However, it is still important for students to know how to handwrite a legible essay, knowing how to use the correct resources to fix spelling and grammar mistakes (dictionaries, thesauruses, grammar books, etc.).  

 Student Evaluation:
Students were graded on his/her finished word document. The following areas were assessed:

· Keywords discussed

· Correct information

· Correct spelling and grammar

· Centered title 

· Bulleted or paragraph form

Ideas for Improvement:
Next time I will ask for volunteer(s) assistance. It was awfully difficult to be in several different places at the same time to aid struggling students.  For this lesson, I showed the students how to use different Microsoft Word functions before I passed out laptop computers.  Next time, I will have students follow my instructions on his/her computer. I will also make sure that all of our laptop computers are working properly next time.  For this lesson, I had to stop helping students to change laptop computers that were not working. It is always important to make sure that the computers are working properly ahead of time!  As stated in lesson two, students become disappointed fast when he/she cannot use a laptop computer.  
